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JOB DESCRIPTION

	Post Title:
	Lecturer in Electrical Installation and HND/HNC Building Services

	Salary:
	Main Grade Lecturer

	Location: 
	Cardiff

	Department/Area:

	Building Services

	Responsible to:
	Head/Deputy Head of Department

	Responsible for:
	Planning and delivering high quality teaching and learning which meets curriculum requirements and the needs of all students, monitoring student progress and marking. 


The post holder must at all times, carry out his/her responsibilities in accordance with College policies.

GENERAL DUTIES AND RESPONSIBILITIES

· To fully engage with the College Mission and Values, ensuring that these are at the heart working practices.

· Your duties will include, but will not be limited to, formal scheduled teaching, tutorials and student assessment, management of learning programmes and curriculum development, student admissions, educational guidance, counselling, preparation of learning materials and student assignments, marking of student’s work, marking of examinations, management and supervision of student visit programmes, research and other forms of scholarly activities, marketing activities, consultancy, leadership and staff management, administration and personal professional development.

· To support, contribute to and take personal responsibility for implementing the College’s commitment to Diversity and Equality of Opportunity.

· To contribute to a culture of continuous improvement.

· To support and participate in initiatives to ensure a safe and healthy environment for all the College’s users.

· To carry out other duties that are required within the role as it evolves within the development of the organisation.


SPECIFIC DUTIES AND RESPONSIBILITIES

In particular, the post holder will be responsible for:

1. Undertaking of all pedagogic work such as lesson preparation, classroom teaching, tutorial work and marking.  
2. Conducting student assessments in order to place students, monitor progress and identify learning support needs

3. Providing appropriate student support in order to meet both the academic and welfare needs of learners and ensuring that all relevant information is recorded on the appropriate College systems

4. Undertaking all organisational and administrative work associated with the above.   This includes, attending team meetings, taking part in professional development activities and staff appraisals, maintaining accurate teaching-related records including details of assessment and attendance
5. Taking part in course evaluation activities and contributing to the development of the curriculum

6. An involvement in marketing, i.e. identification of consumer requirements, creating appropriate publicity materials and working with external agencies where appropriate 
7. Undertaking such other duties as may be reasonably required of you commensurate with your grade; at your initial place of work or at other locations in the College catchment area;

8. Undertaking such individual or collaborative research and consultancy work as shall be agreed by the College Management.

9. The above list is neither exhaustive nor exclusive and the post holder will be expected to undertake any other duties as requested by their Line Manager. 

10. This job description is current at the date shown.  However, in consultation with you it is liable to change in order to reflect changes in the job.

OUR PRIORITIES
Priority 1: Quality
Cardiff and Vale College will provide sector leading education training.  We will help people develop knowledge and skills through innovative, excellent techniques and training, the development of sector leading facilities and providing an outstanding customer experience.

We will work in a context of continuous improvement, striving to further the quality of all aspects of the service we offer.  We will gauge out success through excellent attainment, meaningful progression and impact assessment.

This priority will be monitored through rigorous quality assurance strategies, including observations of teaching, learning and assessment outcomes and a comprehensive programme of learner and stakeholder engagement.

Priority 2: Efficiency
Our focus on efficiency will ensure that we are able to optimise our resources to offer the most effective, efficient and sustainable service for individuals and communities.  This commitment will see us managing all resources and activities in a way that guarantees excellent sector leading provision and a service that provides best value for money, reduces our impact in the environment and remains viable and sustainable.

We will work collaboratively with a broad network of partners, recognising the benefits of collaboration and partnership working.

Priority 3: Growth
Cardiff and Vale College has an ambitious vision to develop and grow our College.  We will listen to employers, communities, regional and national priorities, developing a broad and responsive offer that meets the needs of our region.  Our extensive work with employers will directly support business and industry, creating a region with the right skills set and developing a culture of innovation.

Our Vision:  Inspirational.  Inclusive.  Influential.

Our Mission:  Transforming lives by unlocking potential and developing skills.

BEHAVIOUR & VALUES

You will demonstrate the following values and behaviours:

Inspirational

· Imaginative, creative & resourceful

· Resilient & adaptable – we embrace change

· Positive and motivational – we bring people with us.

Inclusive

· Honest and trustworthy – we work with integrity

· Leaders in equality and diversity – we respect and celebrate individual differences and embrace our Welsh identity

· We are one team – working together to achieve our vision

Influential

· Bold and ambitious – entrepreneurial in our approach

· Communicating, collaborating and empowering

· Committed and passionate – we believe in what we do
I accept the role and duties as described above

Signed………………………………………Name……………………………….
Date…………………………….
	PERSON SPECIFICATION
	Essential/Desirable

	Education/Training/ Qualifications*

· PGCE or willingness to work towards a PGCE
· Level 3 Electrical Installation and Level 4/5 Construction and the Built Environment (Building Services)
· Relevant industrial/commercial experience.
· Hold assessor and verifier awards or be willing to work towards them.
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	Skills/Knowledge

· Excellent interpersonal skills

· Excellent organisational Skills

· Intermediate knowledge of Microsoft Office
· Familiarity with Microsoft Office (Word, Excel & Outlook)

· Ability to work flexibly and to adapt to constantly changing curriculum requirements 

· Awareness of Health and Safety legislation

· The ability to communicate through the medium of Welsh
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	Work Experience

· Teaching experience

· Experience of communicating with people at all levels

· Practical experience in the industry for a significant period.
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	Interpersonal Skills

· Innovative, creative and dynamic both in the classroom and 
his/her administrative role.

· A conscientious, enthusiastic teacher who really cares about students’ welfare and progress.

· A good team player.

· An excellent organiser who is able to multi-task.

· Able to work well under pressure and produce results in a busy working environment.

· Able to demonstrate initiative.
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