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Business Support Assistant (Llanelli) 
The Business Support Assistant will work as a member of a team with the company to support the delivery of high-quality apprenticeships within the company’s work-based learning provision.

Salary:
Subject to National Minimum Wage
Hours of Work:
37.5 hours per week  
Contract:
Full Time, Permanent. 
Location:
Llanelli
Qualifications:
The ideal candidate should possess a level 2 qualification in business administration and have experience of working in a Work Based Learning environment either as an administrator and/or data entry/input.
You should also hold a level 2 qualification in Mathematics and English (GCSE or equivalent) and be IT literate equivalent to level 2 (working knowledge of Word and Excel). 
Closing Date:
12 noon, Monday 20 March 2023
The successful applicant will need to obtain a satisfactory 

Basic DBS Disclosure Check
We regret that only shortlisted applicants will be contacted.

For further details please contact Janice Thomas, 

 Company Manager on 01554 749090 or via janice.thomas@jobforcewales.org.uk
Quoting reference: 200323/BSA/LLA/AH



