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Job Description
Job Title:


 Senior Equality Diversity and Inclusion Officer
 
Responsible To:

 HR Director
Job Purpose:
To lead on the development and achievement of the College’s strategic EDI vision and to further strengthen a diverse and inclusive culture across all of our campuses for staff and students.  
Principal Responsibilities

1. To provide specialist advice and guidance and support on equality and diversity matters to the Diversity Management Group and to colleagues across the College including advice on strategy and policy, ensuring the College is effectively discharging its statutory responsibilities under the Equality Act 2010, the Welsh Government’s Anti-racist Wales Action Plan and other relevant legislation or regulations; 

2. To coordinate and support the establishment of structures for enhancing institutional level support for departments on projects that support the advancement of equality for staff and students, for example an allyship scheme;

3. To develop and deliver equality and diversity initiatives, projects, and activities to support the inclusion of staff and students from all backgrounds across the College in line with EDI best practice; 

4. To work closely with colleagues across the College to identify needs and meaningful actions to promote greater inclusion for all staff and students. For example, identifying any areas of under-representation, drawing on best practice to suggest, develop, promote, and implement initiatives and interventions to address these areas;
5. To advise and support staff to complete linguistic and equality impact assessments and equality monitoring;  

6. In conjunction with the HR Director and the wider team, implement the College’s Strategic Equality Objectives. This will include working on a range of projects, ensuring that they are inclusive of the needs of our students, stakeholders, and staff, and that they are compliant with relevant EDI legislation;
7. To build effective relationships with a wide range of colleagues in particular the Vice Principal: Operational Services; AP: Students, HR Director, and Head of Student Support to ensure a joined-up approach to all equality, diversity and inclusion work;

8. To develop and deliver general awareness training to enhance the understanding of, and engagement in the actions being taken as part of the Strategic Equality Plan;  

9. To be responsible for providing clear, articulate report, benchmarking data and specialist advice based on evidence and performance information and best practice in relation to EDI, in order to provide assurance on the College’s compliance with relevant legislation and progress against its strategic equality objectives;
10. To work collaboratively with EDI Teams/Officers across Wales and to liaise with community groups and other relevant organisations;
11. To develop and facilitate staff and student networks; 
12. To participate in external networks and attend community events, to share and learn from best practice to enhance institutional knowledge and raise awareness of the College; 

13. To develop, support and facilitate relevant ED&I working groups to progress activity and initiatives; 

14. To support the marking of key equality awareness dates, including planning communications across various channels, collaborating with stakeholders, and promoting events, activities, and initiatives across the College;  

15. To support the review and development of the College Equality and Inclusion webpages and SharePoint page ensuring the information remains up to date; 

16. To maintain a good level of knowledge on current and future equality legislation, its interpretation and application alongside best practice across the FE sector; and
17. To support on a range of people processes including recruitment, dispute resolution and absence management. 

College Responsibilities 

1. To actively promote the Diversity agenda within the College;

2. To promote and ensure safe working practices in line with Health and Safety requirements;

3. To take an active part in all College quality systems; 
4. To contribute to and represent the overall visions and values of the College;
5. To adhere to all College policies and procedures;
6. To comply with all College Information Security (IS) policies and procedures, attend relevant awareness training and to apply information security principles when dealing with staff and student information, in line with ISO standard 27001; 
7. To comply with the General Data Protection Regulation (GDPR), Data Protection Act 2018 and any relevant statutory requirements when processing staff and student personal data or work-related data, and in accordance with any guidance or Code of Practice issued by the College;
8. To undertake professional development as required; and
9. To undertake other appropriate duties as required by the line manager.

It should be noted that this job description merely provides a resume of the main duties and responsibilities of the post and will be subject to periodic review in conjunction with your Line Manager and the HR Director, which may lead to revisions in light of the operational requirements of the College.
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