	

	       Job Description



Job Title:
Vice Principal: Academic
Responsible to:
Chief Executive Officer
Responsible for:
The academic performance of the NPTC Group of Colleges 
Job Level:
Senior Post Holder


Job Purpose:               To take strategic responsibility for all aspects of the College’s academic performance, including Funding and Performance, Quality, Curriculum, Higher Education, Management Information and Examinations 
Salary Range:              Senior Post Holder, Point 1 
Principle Responsibilities

1. To take strategic responsibility for all aspects of the College’s academic performance, including Funding and Performance, Quality, Curriculum, Higher Education, Management Information and Examinations; 
2. To advise the Board of the Corporation on all academic matters including funding and performance, quality, curriculum, higher education, management information and examinations; 
3. To engage in all strategic thinking and planning within the Executive and Senior Management Team; 
4. To set the vision and direction of all areas within your responsibility; 
5. To ensure that all funding and performance data is reported accurately and in a timely manner; 
6. To undertake all Senior Post Holder responsibilities regarding staff management, including investigating and hearing disciplinary and grievance matters; 
7. To act as a Director for our wholly owned subsidiary companies within the Group;
8. To provide leadership and vision with regard to planning, delivering and reviewing the quality of the functional and academic areas within your responsibility;

9. To ensure that standards of performance within the functional and academic areas are maintained at a consistently high level; 
10. To lead in the engagement, production and monitoring of the operational and strategic planning process; 

11. To be the named person for all dealings with the Welsh Government and other external agencies relating to the work within your remit;
12. To be the named person for all dealings with Estyn, including acting as the nominee in any inspections within Further Education and Adult and Community Learning;
13. To ensure that managers at all levels receive the correct information, advice and appropriate support from your area of responsibility, to enable them to discharge their responsibilities efficiently and effectively;

14. To performance manage all managers within your remit; including the formal annual appraisal interview;
15. To chair meetings as required;

16. To act as Evening Duty Officer for a maximum of two evenings per month;
17. To deputise for the Chief Executive Officer by undertaking evening duties and inter-term daytime cover as required.  
College Responsibilities 
1.  To actively promote the Diversity agenda within the College;

2. To promote and ensure safe working practices in line with Health and Safety  requirements;

3.  To play an active role in Quality;

4.  To contribute to and represent the overall visions and values of the College;
5. To comply with all College Information Security (IS) policies and procedures, attend relevant awareness training and apply information security principles when dealing with staff and student information, in line with ISO standard 27001;
6. To comply with the General Data Protection Regulation (GDPR), Data Protection Act 2018 and any relevant statutory requirements when processing staff and student personal data or work related data, and in accordance with any guidance or Code of Practice issued by the College;

7.  To adhere to all College policies and procedures;

8.  To ensure the general security of the College buildings and equipment.

9.  To undertake professional development as required; and

10.  To undertake other appropriate duties as required by the line manager.

11. To undertake other appropriate duties as required by the Chief Executive Officer and Board of Governors.

It should be noted that this job description merely provides a resume of the main duties and responsibilities of the post and will be subject to periodic review in conjunction with the Chief Executive Officer, the Board of Governors and the HR Director and may lead to revisions in light of the requirements of the College.  
