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Job Description
Job Title:

Senior Officer - Physical Activity, Health and Wellbeing 
Responsible To:
Head of School: Sport & Public Services 
Job Purpose:
To promote and coordinate Physical Activity, Health and Wellbeing.
Principal Responsibilities
1. To coordinate the enrichment and competitive sport at NPTC Group and be the Group’s representative for Welsh Colleges Sport;
2. To coordinate the health and wellbeing agenda across the Group and support key personnel in promoting a healthy diet;
3. To supervise the delivery of the 5 X 30 programme;
4. To support Human Resources with Employer Health Standards and lead on promotional campaigns to increase staff and students awareness of physical activity leading to a healthier lifestyle; 
5. To be responsible for the management of the successful Gold Young Ambassador programme run in conjunction with the NPT PASS Service;
6. To help organise and facilitate National Governing Body awards to compliment curriculum delivery; 

7. To be responsible for the development and support of new and additional extracurricular opportunities for students across the group including underrepresented groups, both on and off site in partnership with internal and external bodies including local voluntary sporting organisations; 
8. To develop links between the College and other agencies operating in the vicinity of the College for the development of Sport and Physical Activity opportunities;
9. To provide qualitative and quantitative analysis of the impact of Physical Activity, Health and Wellbeing against agreed objectives and key outcomes;
10. To work in conjunction with the Physical Activity and Sport Service of Neath and Port Talbot County Borough Council, Secondary Schools, Governing Bodies of Sport and local education representatives to ensure links with other Sport and Physical Activity development opportunities.  
College Responsibilities 

1. To actively promote the Diversity agenda within the College;
2. To promote and ensure safe working practices in line with Health and Safety requirements;

3. To take an active part  in all College quality systems; 
4. To contribute to and represent the overall visions and values of the College;
5. To comply with all College Information Security (IS) policies and procedures, attend relevant awareness training and to apply information security principles when dealing with staff and student information, in line with ISO standard 27001;

6. To comply with the General Data Protection Regulation (GDPR), Data Protection Act 2018 and any relevant statutory requirements when processing staff and student personal data or work related data, and in accordance with any guidance or Code of Practice issued by the College;
7. To adhere to all College policies and procedures;
8. To undertake professional development as required; and
9. To undertake other appropriate duties as required by the line manager.

It should be noted that this job description merely provides a resume of the main duties and responsibilities of the post and will be subject to periodic review in conjunction with your Line Manager and the Human Resources Director which may lead to revisions in light of the operational requirements of the College.
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